
SuperCalc	  
Superannuation	  Salary	  Calculator	  

Product	  Walkthrough	  
SuperCalc	  is	  a	  web	  based	  application	  designed	  to	  automate	  the	  calculation	  of	  
employee	  superannuation	  salary	  reviews	  for	  the	  Commonwealth	  
superannuation	  schemes	  –	  namely	  the	  Commonwealth	  Superannuation	  
Scheme	  (CSS),	  the	  Public	  Service	  Superannuation	  scheme	  (PSS,	  or	  PSSDB)	  and	  
the	  Public	  Service	  Superannuation	  Accumulation	  Plan	  scheme	  (PSSAP)	  under	  
the	  Fortnightly	  Contributions	  Salary	  (FCS)	  methodology.	  



	  

SuperCalc	  and	  your	  HRIS	  –	  How	  it	  Works	  
Employee	  data	  from	  the	  HRIS	  is	  transferred	  to	  SuperCalc	  on	  a	  nightly	  
schedule.	  	  Cubicle4	  will	  provide	  a	  comprehensive	  data	  extract	  guide	  that	  
details	  all	  elements	  of	  the	  data	  integration	  and	  assistance	  with	  the	  data	  
integration.	  

Each	  employee	  whose	  birthday	  falls	  within	  the	  current	  pay	  period	  will	  have	  
his	  or	  her	  review	  processed	  by	  a	  payroll	  officer	  or	  automatically	  by	  the	  
configurable	  rules	  engine.	  

The	  processed	  birthday	  reviews	  within	  SuperCalc	  are	  then	  available	  for	  
extraction	  back	  into	  the	  HRIS.	  	  	  

SuperCalc	  is	  also	  able	  to	  perform	  retrospective	  reviews	  at	  any	  point	  in	  time	  
using	  the	  review	  recalculation	  functionality	  available	  within	  the	  Completed	  
Reviews	  module.	  

	  

	   	  

Employee	  data	  is	  
transferred	  nightly	  from	  
the	  HRIS	  to	  SuperCalc.	  

Employees	  whose	  
birthday	  falls	  within	  the	  
pay	  period	  have	  their	  
reviews	  calculated	  –	  
usually	  with	  a	  single	  click.	  

The	  record	  of	  the	  
completed	  reviews	  is	  
transferred	  back	  to	  the	  
HRIS.	  
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System	  Module	  -‐	  Birthday	  Review	  Listing	  
The	  Birthday	  Review	  Listing	  screen	  is	  the	  home	  page	  of	  the	  application	  and	  
enables	  reviewers	  to	  view	  and	  select	  the	  employees	  who	  require	  reviews	  
during	  a	  given	  day	  range	  (typically	  the	  current	  pay	  period).	  	  

Process	  Review	  	  
The	  reviewer	  selects	  the	  review	  to	  process,	  which	  then	  loads	  the	  Display	  
Review	  screen	  with	  the	  complete	  salary	  review	  calculated	  –	  the	  review	  
display	  also	  includes	  a	  breakdown	  of	  all	  relevant	  salary	  changes.	  	  
Alternatively,	  SuperCalc	  can	  be	  configured	  to	  process	  specific	  employee	  
profiles	  automatically	  with	  no	  input	  from	  a	  reviewer.	  

Reviews	  Due	  
The	  period	  for	  which	  the	  reviews	  are	  displayed	  can	  be	  modified	  using	  the	  
Reviews	  Due	  panel.	  	  A	  range	  of	  up	  to	  one	  full	  year	  can	  be	  displayed.	  	  

Filter	  Results	  
The	  Filter	  Results	  panel	  acts	  as	  a	  real-‐time	  search	  for	  the	  reviews	  that	  are	  in	  
the	  data	  table.	  	  As	  you	  type,	  the	  reviews	  in	  the	  listing	  are	  limited	  to	  match	  
the	  search	  criteria.	  	  	  

Calculate	  Review	  
A	  reviewer	  can	  choose	  to	  calculate	  the	  review	  for	  any	  employee	  whose	  
data	  is	  in	  the	  system	  by	  entering	  their	  personnel	  number	  or	  name	  into	  the	  
autocomplete	  box.	  

Bulk	  Review	  Calculation	  
Reviewers	  can	  perform	  a	  bulk	  calculation	  of	  all	  superannuation	  birthday	  
reviews	  within	  a	  date	  range.	  	  This	  process	  provides	  an	  extractable	  report	  of	  
what	  the	  calculations	  would	  be	  if	  completed	  within	  SuperCalc	  (the	  review	  is	  
not	  actually	  completed	  –	  it	  is	  a	  draft	  only).	  	  This	  feature	  is	  very	  useful	  for	  
performing	  ‘parallel	  pay’	  style	  testing	  prior	  to	  implementation.	  

	   	  



	  

System	  Module	  -‐	  Display	  Review	  
The	  Display	  Review	  module	  shows	  the	  completed	  review	  calculation	  for	  the	  
chosen	  employee	  in	  the	  ‘Current	  Review	  Summary’	  section.	  	  This	  is	  the	  final	  
superannuation	  salary	  for	  the	  employee	  –	  all	  calculated	  for	  you	  in	  a	  single	  
click.	  	  	  

The	  Review	  Summary	  section	  of	  the	  page	  lists	  the	  basic	  details	  for	  the	  
member	  and	  the	  details	  of	  the	  review.	  	  	  

The	  Salary	  Points	  listing	  table	  shows	  each	  change	  in	  salary	  or	  salary	  review	  
point	  throughout	  the	  review	  period,	  the	  member’s	  superannuation	  salary	  
(including	  each	  salary	  component),	  the	  reason(s)	  for	  the	  salary	  change	  and	  
also,	  if	  relevant,	  the	  AWOTE	  maintained	  salary	  at	  this	  point	  in	  time.	  

Complete	  Review	  
Choosing	  this	  option	  will	  finalise	  the	  review	  as	  displayed	  on	  the	  screen	  and	  
save	  it	  as	  a	  completed	  review.	  	  

Edit	  Review	  
This	  action	  allows	  the	  reviewer	  to	  edit	  the	  inputs	  that	  have	  been	  used	  to	  
calculate	  the	  member’s	  superannuation	  salary	  using	  the	  Build	  /	  Edit	  Review	  
module	  –	  for	  example	  a	  reviewer	  could	  add	  in	  an	  allowance	  period	  that	  is	  
known	  to	  be	  missing	  from	  the	  source	  HRIS	  data.	  	  

Override	  Review	  
This	  action	  allows	  the	  reviewer	  to	  modify	  the	  end	  result	  of	  the	  
superannuation	  salary.	  	  This	  differs	  from	  the	  Edit	  Review	  action	  in	  that	  the	  
inputs	  of	  the	  review	  are	  unmodified.	  	  The	  original	  inputs	  are	  kept	  as	  part	  of	  
the	  audit	  tracking	  capability.	  

Review	  Notifications	  
The	  Review	  Notifications	  section	  alerts	  the	  reviewer	  to	  considerations	  that	  
should	  be	  taken	  into	  account	  when	  performing	  the	  review.	  	  For	  example,	  
the	  likelihood	  of	  a	  member	  qualifying	  for	  an	  allowance	  is	  shown	  here	  if	  
relevant.	  



	  

System	  Module	  -‐	  Detailed	  Salary	  Display	  
The	  Detailed	  Salary	  Display	  (accessed	  by	  selecting	  the	  ‘Show	  Details’	  button	  
from	  the	  Review	  Display)	  presents	  a	  comprehensive	  snapshot	  of	  the	  
member	  and	  the	  basis	  for	  their	  calculated	  salary.	  	  	  

This	  report	  is	  suitable	  for	  storage	  in	  the	  organisation’s	  document	  
management	  system	  as	  a	  record	  of	  the	  salary	  review.	  

Birthday	  Review	  /	  Salary	  Point	  Summary	  
The	  details	  in	  the	  Birthday	  Review	  and	  Salary	  Point	  Summary	  sections	  
contain	  an	  overview	  of	  the	  member’s	  details	  and	  their	  final	  calculated	  
salary	  similar	  to	  that	  shown	  in	  the	  Display	  Review	  module.	  	  

Salary	  Point	  Details	  	  
The	  Salary	  Point	  Details	  section	  contains	  detailed	  information	  for	  each	  
movement	  in	  salary	  throughout	  the	  review	  period	  or	  required	  salary	  check	  
point.	  	  For	  each	  salary	  point,	  a	  breakdown	  of	  the	  member’s	  base	  salary,	  
higher	  duties	  eligibility,	  allowance	  recognitions	  (including	  not	  yet	  
recognised	  allowances),	  shift	  qualification	  status	  (with	  breakdown)	  and	  
maintained	  salary	  are	  shown	  as	  at	  that	  point	  in	  time.	  

Member	  History	  
The	  full	  set	  of	  data	  input	  to	  the	  superannuation	  review	  calculation	  is	  also	  
listed	  for	  complete	  transparency.	  	  For	  a	  standard	  review,	  this	  will	  be	  a	  copy	  
of	  the	  transactional	  data	  from	  the	  HRIS	  extract	  for	  this	  member.	  	  For	  a	  
manual	  review,	  these	  records	  are	  the	  inputs	  to	  the	  calculation	  that	  have	  
been	  created/edited	  by	  the	  reviewer.	  	  

	  

	   	  



	  

System	  Module	  -‐	  	  Build	  /	  Edit	  Review	  	  
The	  Build	  /	  Edit	  Review	  functionality	  enables	  a	  user	  to	  build	  an	  employee	  
superannuation	  salary	  review	  from	  the	  beginning	  or	  to	  edit	  an	  existing	  
review	  and	  to	  change	  any	  of	  the	  member	  history	  inputs.	  

Every	  aspect	  of	  the	  employee’s	  history	  can	  be	  edited	  (all	  with	  an	  
appropriate	  audit	  trail)	  to	  ensure	  that	  the	  data	  accurately	  reflects	  the	  
employee’s	  actual	  history	  if	  there	  are	  discrepancies	  with	  what	  is	  held	  in	  the	  
HRIS.	  

	  

	   	  



	  

System	  Module	  -‐	  Completed	  Reviews	  	  
The	  Completed	  Reviews	  functionality	  allows	  a	  reviewer	  to	  view	  all	  salary	  
review	  calculations	  that	  have	  been	  completed	  within	  the	  system.	  	  This	  
screen	  is	  also	  the	  access	  point	  for	  the	  retrospective	  review	  facility	  for	  both	  
individual	  members	  and	  as	  a	  bulk	  operation.	  	  	  

A	  reviewer	  may	  also	  extract	  reports	  on	  the	  reviews	  completed	  within	  a	  
specified	  period	  from	  this	  screen.	  	  This	  extract	  can	  be	  easily	  customised	  to	  
a	  format	  suitable	  to	  load	  the	  review	  records	  back	  into	  your	  HRIS.	  

Search	  Reviews	  
A	  reviewer	  can	  search	  for	  any	  review	  completed	  within	  the	  application	  
using	  the	  Search	  Reviews	  panel.	  The	  search	  criteria	  can	  be	  either	  a	  
manually	  specified	  Date	  Range,	  a	  Pay	  Period	  range	  or	  an	  individual	  
employee.	  

Recalculate	  Reviews	  
The	  Recalculate	  Review	  feature	  enables	  a	  reviewer	  to	  perform	  a	  
superannuation	  birthday	  review	  for	  any	  previous	  birthday.	  	  	  	  	  

Bulk	  Recalculate	  
The	  bulk	  recalculation	  facility	  enables	  a	  reviewer	  to	  recalculate	  all	  reviews	  
across	  a	  date	  range	  and	  be	  notified	  which	  (if	  any)	  of	  the	  reviews	  would	  
have	  a	  different	  superannuation	  salary	  if	  they	  were	  calculated	  now.	  	  This	  is	  
aimed	  at	  detecting	  retrospective	  data	  changes	  (e.g.	  a	  back-‐dated	  
application	  for	  higher	  duties)	  that	  affect	  superannuation.	  	  	  

	  

	   	  



	  

System	  Module	  -‐	  Certificate	  Management	  	  
The	  Manage	  Certificates	  screen	  allows	  a	  reviewer	  to	  search	  and/or	  browse	  
a	  record	  of	  existing	  allowance	  certificates	  and	  to	  create/edit	  new	  certificate	  
records.	  	  	  

The	  presence	  of	  a	  certificate	  within	  SuperCalc	  prompts	  the	  calculation	  
instance	  to	  recognise	  the	  allowance	  (as	  a	  likelihood	  eligibility)	  even	  though	  
the	  employee	  has	  not	  yet	  qualified.	  	  	  

Search	  Certificates	  
A	  reviewer	  can	  search	  for	  previously	  created	  certificate	  records	  using	  the	  
Search	  Certificates	  panel.	  

A	  reviewer	  can	  also	  search	  for	  any	  previously	  created	  certificate	  for	  a	  
member	  by	  using	  their	  personnel	  number.	  	  	  

Add/Update	  Certificates	  
Reviewers	  can	  add	  a	  new	  certificate	  to	  the	  listing	  as	  well	  as	  edit	  any	  details	  
of	  an	  existing	  certificate.	  	  	  

	  

	   	  



	  

System	  Administration	  
The	  Administration	  module	  allows	  an	  organisation	  to	  have	  fine-‐grained	  
control	  over	  how	  SuperCalc	  works	  –	  all	  without	  any	  coding	  changes.	  

Administrators	  can	  configure	  the	  following	  sets	  of	  information	  and	  system	  
functions:	  

! Users	  /	  Security	  –	  access	  to	  the	  system	  and	  user	  roles.	  

! AWOTE	  Rates	  –	  update	  ABS	  provided	  AWOTE	  rates.	  

! Organisational	  Hours	  Config	  –	  manage	  changes	  to	  organisational	  
weekly/fortnightly	  hours.	  

! Absence	  Types	  –	  configure	  absence	  code	  reference	  data.	  

! Penalty	  Types	  –	  configure	  penalty	  rate	  reference	  data.	  

! Allowance	  Types	  –	  configure	  allowance	  type	  reference	  data.	  

! Classifications	  –	  configure	  organisation	  classification	  levels.	  

! Schemes	  –	  configure	  super	  schemes	  and	  data	  mappings.	  

! Automated	  Processing	  Rules	  –	  enable	  review	  profiles	  to	  be	  processed	  
automatically.	  

! General	  Organisational	  Configuration	  –	  configuration	  settings	  for	  your	  
organisation.	  

! System	  Functions	  –	  perform	  system	  functions	  such	  as	  data	  
synchronisation	  and	  trigger	  automatic	  batch	  processing.	  


